
EGGBUCKLAND COMMUNITY COLLEGE ACADEMY TRUST 
 

JOB DESCRIPTION 
 
Job Title:     Kitchen Porter 
       
Grading:    Grade A 

    Term time only, 38 weeks per annum 
     6 hours per week 
     Mondays & Fridays 11.45am – 14.45pm 
  
Responsible to:    Catering Manager 
 
The following is only an outline of the duties and responsibilities of the post, which may 
change from time to time.  This job description may be altered from time to time following 
consultation with the post holder in line with the changing needs of the Trust.  This job 
description will be reviewed at least every two years.  In all its activities the Trust follows a 
policy of continuous improvement. 
 
The main duties of the post are as follows.  In all its activities the post holder will not 
attempt to carry out tasks beyond his/her competence and/or training. 
 
The post holder will: 
    

1. Be responsible for the dish-wash area and ensure all dishes, pans and equipment are 
cleaned and put away. 
 

2. Work as part of the kitchen team, assisting with the preparation, and service, of 
‘safe’ food in a hygienic environment. 

 
3. Take receipt of, check and store away supplier deliveries. 

 
4. Ensure client satisfaction and customer care principles are maintained at all times. 

 
5. Ensure the kitchen, equipment, servery, dining and ancillary areas are kept in a 

clean, tidy and hygienic condition at all times to comply with relevant Food Safety 
and Hygiene legislation (including storage areas, sinks, kitchen and dining room 
utensils, machinery, ovens, hot-cabinets when detailed either by cleaning schedule 
or Assistant Catering or Catering Manager). 

 
6. Ensure all spillage is cleared immediately using Health and Safety signs during this 

period. 
 

7. Ensure all bins are emptied at regular intervals. 
 

8. If required, move dining room furniture (e.g. tables, chairs, Seiko units used to 
deliver the catering service) where applicable. 

 
9. Deliver, and assist in the clearing away of function refreshments.  

 



10. Be responsible for promoting and safeguarding the welfare of young people s/he is 
responsible for, or comes into contact with. 

 
11. Correctly wear the College catering uniform and maintain the standards of personal 

appearance required by the College. 
 

12. Undertake any other duties as directed by the Catering Manger, or Assistant 
Catering Manager. 
 

The successful candidate will undergo an enhanced DBS check as well as scrutiny of their 
references and employment history. 
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